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PREFACE

The NCTE has developed new Curriculum for Teacher Education Programmes in view of NCF
— 2005, NCFTE, 2009 and Justice Verma Committee Recommendations, 2012 and directed all the
States and Union Territories to revise the existing Teacher Education Curriculum being followed in
the States /UTs and to prepare new Curriculum for Teacher Education Programmes. The NCTE further
directed that the States / UTs have to implement the revised Curriculum from the academic year

2015 - 2016.

Accordingly, the SCERT, TS has prepared a Position Paper on Teacher Education. The SCERT,
TS has revised the existing D.EI.Ed. Curriculum based on the State Position Paper and the National
D.El.Ed Curriculum and the same is being implemented in the State from the academic year 2015 —
2016. The SCERT, TS has also prepared Almanac for the two year D.EIl.Ed Programme for 2015 -2017
and communicated the same to all DIETs and Private Teacher Education Institutions in the State,

which is being followed presently.

The School Internship is a part of the D.El.Ed Programme. It is divided into four spells @ two
spells in each academic year. The first spell of First year Programme commences from September,
2016. The SCERT, TS has prepared a Hand Book on Internship Programme as per the revised Curriculum
keeping in view the NCTE Internship Guidelines to facilitate the student — teachers, mentor — teachers,

supervisors and other officials related with the work for ensuring quality in Pre-Service Teacher
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D.El.Ed Programme —2015-2017
1 First Year — Internship Programme — Hand Book

Introduction:

The teacher education programme leading to the Diploma in Elementary Education (D.EI.Ed.)
aims at preparing teachers for the elementary stage of education, that is, classes 1 to 8. The goal of a
teacher education programme is to prepare reflective practitioners, who are capable of reflecting on the
‘why’ and ‘how’ of the educational policies, programmes and practices. Areflective teacher must be
able to question some of the current premises on schooling and education, develop the ability to evolve
his/her own robust vision of a school and take justifiable curricular and pedagogic decisions. To develop
such abilities among prospective teacher, the teacher education institutions shall have to make planned
efforts through appropriate curricular interventions. One of the curricular interventions adopted in the
State of Telangana to prepare prospective and reflective teachers with respect to D.EIL.Ed programme
is to conduct 100 days (@ 40 days in the first year & 60 days in the second year) internship in the
identified Lab Schools.

Internship Programmes in general are supposed to facilitate “the transition from student status
in a profession’s pre service education programme to the status of a full — fledged member of the
profession’ (Ratsoy et al., 1987, p.8). This general conceptualization can aptly apply to the professional
preparation of teachers. The Field engagement is an essential component of any teacher education
programme. Field engagement involves engagement with the students and teachers in schools. According
to the School Internship: Framework and Guidelines (January, 2016) of NCTE, the sustained engagement
with the school over a period of time is known as “‘school internship’ which equips the prospective
teacher to build a repertoire of professional understandings, competencies, skills and positive attitude
to schooling and teaching. This internship programme provides an opportunity to the perspective teachers
to link the educational theory and pedagogical concepts with their practice onthe one hand , and on the
other to test the validity of theoretical propositions in actual school settings. It is this component of the

teacher education curriculum which facilitates transformation of student-teachers from being learners in
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the art and science of teaching to adequately-equipped teachers to perform the responsibilities of a

teacher in actual school settings.

Due to globalization, a teacher in present day scenario has to engage the children coming from
different socio-cultural contexts. The purpose of engagement is to facilitate children’s holistic learning
and development, for which the teacher must have thorough understanding of the child and his/her
socio-cultural contexts. The teacher must also have the competence in different areas of school curriculum
and to use appropriate pedagogies. To enhance the effectiveness and quality of teacher preparation, in
the present D.ELEd curriculum, the utility of ICT, Arts and Crafts etc are introduced as pedagogic

tools.

The Internship programme helps the student-teachers to be not as mere recipients of knowledge,
but to become assimilators and generators of knowledge. It provides an opportunity to the prospective
teachers to link the educational theory and pedagogical concepts with their practice on the one hand,

and on the other to test the validity of theoretical propositions inactual school settings.

The school based activities are designed to enable the student-teachers to connect theory to
practice and enable them to teach effectively. During the school-internship, the student-teacher is expected
to observe classroom teaching of mentors/peers, to get insights into student behaviour, instructional
practices, student learning, learning environments and classroom management. The student-teacher is
expected to critically reflect and discuss these practices and engage in activities like maintenance of
records and registers, preparation of lesson and unit plans using different artifacts and technology;,
classroom management, activities related to school — community — parent interface and reflections on

self - development and professionalization of teaching practice.

The other component of school-based activities to be carried out during internship is delivering
the lessons/units of pedagogic courses inthe first and second year as specified. The activities undertaken
during the internship period will be presented in Reflective Journals. The student-teachers are expected
to record their experiences, observations and conclusions regarding all the activities undertaken. The

entries of Reflective Journals will be analytical answering “what’ is new and different from their previous
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understandings, ‘why’ certain observations made by them with regard to instruction, classroom
management, PTAs etc. are different / same and ‘how’ these observations might lead to a criticism and

change in their practice.

The National Curriculum Framework for Teacher Education (NCFTE, 2009) emphasizes that we

need teachers who:

e Care for children and love to be with them, understand children within social, cultural and
political contexts, develop sensitivity to their needs and problems and treat all children equally.

e Perceive childrennot as passive receivers of knowledge, augment their natural propensity to
construct meaning, discourage rote learning, make learning a joyful, participatory and meaningful
activity.

¢ Critically examine curriculumand textbooks, contextualize curriculum to suit local needs.

e Do not treat knowledge asa ‘given’, embedded in the curriculum and accepted without question.

e Organise learner-centered, activity-based, participatory learning experiences — play, projects,
discussion, dialogue, observation, visits and learn to reflect on their own practice.

¢ Integrate academic learning with social and personal realities of learners, responding to diversities
in the classroom.

e Promote values of peace, democratic way of life, equality, justice, liberty, fraternity, secularism

and zeal for social reconstruction.

The following are few Objectives relating to the School-Internship as per the Curriculum of

D.El.Ed. Programme:

¢ Provides an understanding of the elementary school and elementary school child;

e Provides an opportunity for student-teachers how to integrate content, processes and context
of learning and organize curricular experiences;

e Empowers student — teachers to integrate the emerging gender, disability, environmental

perspectives inteaching and learning;
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e Develops an understanding of the various child friendly and child — sensitive approaches and
strategies of transacting learning experiences in different curricular and co-curricular areas at
the elementary level;

o Develops skills and competencies of organizing learning experiences;

e Acquaints the student-teachers with the structure and dynamics of school organization and its
interaction with the community;

e Empowers student-teachers to integrate the emerging ICT perspectives in teaching and learning;

Frequent Terminology used:

Student — Teacher: Astudent pursuing D.EI.Ed. Programme in the State of Telangana.

Mentor — Teacher: Ateacher working in Lab School, who provides guidance and mentors the student
—teachers.

Supervisor: Afaculty member working in Elementary Teacher Education Institution, who guides student
—teachers in preparation of Period Plans, Lesson Plans and TLM, monitors the classroom transaction
and assessment of children, awards marks for internship to student — teachers etc. The supervisor has

to observe, monitor, supervise, track and assess the performance of student — teacher.

Lab School: Aschool where the student — teachers undergo internship programme.

Internship Details for first year D.EI.Ed. as per the D.EI.Ed. Curriculum:

Number of spells in the first year 02
Number of days in each spell 20
Requirement of Attendance during Internship The minimum attendance for student-teachers

shall be 90%.
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Table showing Subject Wise and Class Wise Allocation of Periods and Marks:

Sl Subject No. of Periods Allocation
No of Marks
1 Language for classes I and |1 20 (@ 1 per Day) 40

2 Language for classes I11to V 20 (@ 1 per Day) 40

3 Mathematics for classes I and |1 20 (@ 1 per Day) 40

4 Mathematics for classes 11 to V 20 (@ 1 per Day) 40

5 Arts & Crafts 05 (@ 1 per 4 Days) 30

6 Yoga, Health & Physical Education 05 (@ 1 per 4 Days) 30

Instructions to student — teachers:

The student — teacher has to attend the two spells of Internship @ 20 days per each spell
during first year D.EIl.Ed Programme. Conduct of classroom transaction for all classes i.e. 1 to V by all
student — teachers is mandatory. For Example, if a student-teacher conducts classroom transaction for
classes | & Il in the first spell has to conduct for 111, IV and V in the second spell and vice versa. As per
the First year D.EILEd curriculum, the student — teachers have to complete 20 periods each for Language
(Telugu/Urdu) and Mathematics and 5 periods each for Art & Cultural Education and Yoga, Physical &
Health Education. The student — teacher shall prepare Period & Lesson Plans. They shall prepare a
separate period plan for each period and shall conduct classroom transaction accordingly. The student
—teachers shall prepare lessons integrating ICT and shall conduct classroom transaction at least for 2
periods in each subject and in each spell using ICT. The student — teacher shall observe 5 teaching
classes of 5 fellow student — teachers in each methodology subject in each spell. The student — teacher
has to perform the duties of a regular teacher in Lab School, i.e. shall attend the school from morning
School Assembly and shall stay in school till evening till closure and shall participate inall school activities.
The student — teacher shall complete 1 or 2 units followed by exercises given under each unit. The
student — teachers shall implement CCE method for assessment of students. The student — teachers
shall conduct Formative and Summative tests for students on the unit(s) he/she taught during Internship.
The test shall be conducted for 100 marks i.e. 50 marks for each Formative and Summative tests. The

Formative marks distribution is as given here under:
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Children Participation & Reflection - 10 marks

Written works of the children - 10 marks
Project works - 10 marks
Slip test - 20 marks

Slip test shall be conducted during the Internship period and Summative shall be conducted on
completion of entire unit and at the end of the Internship. The Summative paper shall be based on the
Academic Standards. The students shall prepare Assessment (CCE) records class wise and subject
wise separately {for Language (Telugu / Urdu) and Mathematics}. The cumulative sheets of children
shall be enclosed to children Assessment Record (CCE). Assessment for co-curricular activities shall
be conducted through observation; grades shall be awarded and shall be shown in one of the CCE

record. No formal written test shall be conducted for co-curricular subjects.

Awarding marks shall be based on student — teacher performance in writing period plans,
material collection/ development and conducting effective classroom transaction in participatory mode
by using appropriate TLM and also use of Black Board. (5 marks for planning and 10 marks for

teaching (classroom transaction).

The student teachers shall conduct one Action research during Internship and shall prepare and
submit a report (record). The student —teachers shall record/write their own experiences relating to
each subject in Reflective Journal. The Reflective Journal shall include the written works of the student
—teacher based on their experiences in teaching and its impact on children learning. The student —
teacher has to reflect on his/her classroom experiences, children learning, impact of various strategies
of teaching, relationship with children and his/her feelings etc. The reflection shall be basically on student
- teacher’s feelings while teaching i.e. impact of different methods/strategies of teaching, impact of using
TLM, impact of encouragement given to children etc. and children participation, feelings and learning
achievement. The student —teacher shall also write their reflections on peer classroom practices (lesson/

classroom observation).
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Table showing Marks distribution for activities conducted during Internship

Subject Classroom Classroom (Peer) | CCE Action Total
transaction Observation & | Record | Research Marks
Reflective (10 Marks
Journal
Telugu/ | 80 marks (40 marks for 10 marks 15 marks - 105 marks
Urdu classes | & Il and 40 marks
for classes 111, IV and V).
Allocation of marks shall be
based on regular progress in
lesson planning and class-
room transaction.
Math- 80 marks (40 marks for 10 marks 15 marks } 105 marks
ematics | classes | & Il and 40 marks
for classes IlI, IV and V).
Allocation of marks shall be
based on regular progress in
lesson planning and classroom
transaction.
Art 15 marks Nil Nil - 15 marks
&Cultural
Education
Yoga, 15 marks Nil Nil - 15 marks
Health &
Physical
Education
Action Nil Nil Nil 10 marks
Research )
Total 190 marks 20 marks 30 marks | 10 marks |250 marks

Subject-wise / Paper-wise Practical Work to be completed by student — teacher during

Internship Programme:
The student —teacher shall collect the data for the following field based practicum tasks / work during

the Internship period:
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Paper I — Childhood, Child Development and Learning (as per the Tasks given in the D.EIL.Ed

curriculum)

Task 2 —  Case Profile Approach

Task 4 — Interviews with parents on Child Rearing Practices and Parenting Styles

Task 5—  Collection of data on height & weight (growth) of children

Task 6 — Making the children draw on different themes as per their choice and to assess what
the diagram communicates

Task 7—  Observation of children in Play Ground to know the linkages between play and other
developments of child, social, emotional, cognitive, language, motor etc.

Task 8 —  Student —teachers show a famous cartoon play to children and assess their behavior using
interview schedules, observation checklists etc

Task 9 —  Student — teachers show a popular video game to children to assess the aggression.

Paper Il — Society, Education and Curriculum

Task4— Visiting schools to study aims, school culture and classroom practices.

Task given by SCERT —To Literate two adult illiterates (to the extent they read sentences in their
mother tongue).

Paper 111 - Early Childhood Care and Education

Collecting opinion of Class | teachers of different managements towards the children’s background and

their pace of learning.

Paper IV —Understanding Language and Language Development at Primary Level (Mother
Tongue — Telugu / Urdu) — Methodology Paper

Collect five to six sentences spoken by three year old children to assess their language abilities.
Collect 20 words spoken by 2, 3 and 4 year old children to assess the stages of speaking.

Assess the language abilities like speaking, reading and writing of primary school children using the

prescribed text books.
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Paper V — Understanding Mathematics and Early Mathematics Education at Primary Level
— Methodology Paper
e Observe 3 year old child to assess mathematical abilities.
e Observe children while playing to assess how do they frame rules of game and implications in
Mathematical learning.
e Observe Mathematics notebooks of children and identify mistakes committed. Discuss the
reasons and measures to overcome.
e Observe Mathematical teaching learning process at primary level, record the language used by
the teacher and prepare a report.
e Analyse problems done by 10 students and identify strengths and weaknesses of concepts.
e Interview 10 children on ‘Do this’, “Try this’ and “Think and Discuss’ exercises.

e Make the children solve problems from other than textbooks and conduct group discussion.

Paper VI - Pedagogy across Curriculumand ICT Integration

Task 3 - Observe, document and interpret classroom discourses and prepare a report.

Task 5 —iii, ivand v activities of Task 5

Paper VIl -Artand Art Education

Focus Areas — Fine Arts
7. Designing a Project for School Children
8. Perform any one art form in classroom based on classes I to V111 Art & Cultural Education syllabus.

11. Visit 1 or 2 Private / Government schools and observe implementation of Art & Cultural Education
inthe Schools.

Paper V11l -Yoga, Physical & Health Education - |

e Prepare aprofile of a child to understand the child’s social context and to connect to health of
child.
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e Tracking child’s attendance and finding out reasons for absenteeism.
e Report on “Health of the School’ covering parameters like water, toilets, sanitation, building,
playground etc.
e Record observations of children on Mid-Day Meal programme.
Paper IX—Understanding Self — |

Paper X —Proficiency in English

Criteria for Selection of Lab School:

The Schools and El. TElIs are under the administrative control of the Department of School
Education in the State of Telangana. The SCERT, TS maintains the data regarding intake capacity of El.
TEIsand works out the requirement of lab schools for each TEI. The criteria for allocation of schools
to TEIs, developed by the SCERT, TS, include distance from TEI and accessibility etc. The criteria
shall be, a) identification of schools in the surroundings of the TEI, b) allocation of 4 students for each
school and c) allocation of 12/13 schools for each TEI with an intake capacity of 50. The identification
and allocation of schools to TEIs shall be worked out with the coordination of DEO and Principals of
DIETs. The SCERT, TS shall planto monitor and supervise the organization and conduct of internship

by the TEIs, for which it shall devise ‘Monitoring — cum— Supervision Proforma’.

Role of the Director, SCERT, TS:

e The Director, SCERT, TS shall nominate faculty members of SCERT, TS as District In-charges
for smooth conduct of the D.EIEd first year Internship Programme.

e The Director, SCERT, TS shall prepare a schedule of School Internship .

e The Director, SCERT, TS shall conduct State Level Workshop with the Principals and faculty
members of DIETSs to finalise the Guidelines and to prepare the formats to be used by the
student teachers during the Internship Programme.

e The Director, SCERT, TS shall prepare a Hand Book on D.EI.Ed. Internship Programme and
communicate the same to all the DEQOs, the Principals of DIETs & the Private Elementary
TEls.
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e The Director, SCERT, TS shall instruct the Principals of DIETSs to distribute the Hand Book to
field functionaries inthe District & Mandal Level Orientation Programme.

e The Director, SCERT shall regularly monitor the conduct of the Internship Programme for its
effective implementation.

e The Director, SCERT shall look into the problems and issues reported by the field functionaries
and shall provide required guidance.

e The Director, SCERT shall submit a report to the C&DSE on conduct of Internship Programme
in the State after completion of the programme.

Role of the District Educational Officers:

e The District Educational Officers (DEOs) have to identify 12/13 schools (Lab Schools) for an

intake of 50 student-teachers @ 04 student teachers per school for conduct of internship

programme.

e The DEO shall attend the District Level Orientation Programme of Mandal Education Officers
& Principals of Private TEIs organized by the Principal, DIET of the respective district and

shall coordinate with the Principal, DIET in conduct of Orientation Programme.

e The DEO in consultation with the Principal, DIET shall allocate the schools in the Orientation
Programme of Mandal Education Officers & Principals of Private TEIs. The DEO shall issue
the allocation orders of the Schools to the MEQOs, the Principals of DIET & the Principals of

Private Teacher Education Institutions during the Orientation Programme.

e The DEO shall take care that the Schools located in rural and tribal areas are covered. The
schools with single teachers’/low performance shall be given priority at the time of allocation of

schools.

e The DEO shall take care, while identifying the schools to have minimum strength, i.e. the total

strength of the school shall be 30 and above.
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The DEO shall issue orders to the HMs of the School Complexes &Lab Schools to support
and provide guidance to the student-teachers for effective conduct of class room transaction

and assessment of students in CCE method.

The DEO shall depute the HM of the Lab School &Mentor Teachers to the respective DIET

to attend the Orientation Programme on conduct of Internship.

The DEO shall visit at least one school a day during the internship period, for effective conduct

of the internship programme.

The DEO shall collect the weekly reports from the MEOs and the same shall be shared with
the Principal, DIET.

The DEO shall look into the minor problems, if any, and shall see that the Internship programme

is conducted without any obstacles.

The DEO shall submit a report to the Director, SCERT about the conduct of internship

programme in their respective district after completion of the programme.

The DEO shall furnish information about major deviations or problems if any in the report.

Role of the Principal, DIET
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e The Principal of the DIET shall allocate the student teachers of his/her DIET to the schools as

per the norms as per the school allocation list communicated by the DEO.

e The Principal, DIET shall coordinate with the DEO and the District In-charge from SCERT,

TS in monitoring the Internship programme.

e The Principal, DIET shall appraise the roles of MEQOs, Principal, TEIs, HMs of Lab Schools &
School Complex and Mentor Teachers in conduct of the Internship Programme during the
District Level One-Day Orientation Programme to the MEOSs and the Principals of Private
TEls.

e The Principal shall conduct a Meeting with the faculty members (Supervisors) to appraise

about their role in conduct of Internship Programme.

e The Principal shall conduct an in-house orientation to student-teachers about the importance

and implementation of Internship Programme.

e The Principal shall conduct one day workshop with the student teachers and the faculty members
of their respective DIET, after completion of the visits to lab Schools by the student teachers
and shall guide accordingly in preparation of Lesson Plans, TLM and conduct of classroom

transaction.

e The Principal and the faculty of the DIET shall observe and provide guidance in conduct of

Mandal Level Orientation Programme.

e The Principal shall visit at least one Lab Schools dailyto check the conduct of Internship

programme and shall report any lapses observed to the Director, SCERT, TS.

e The Principal shall assign the work to the faculty members (Supervisors) and see that they visit
the Lab Schools daily to monitor the programme and provide guidance to the Mentor Teachers

and Student Teachers.
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The Principal, DIET/TEI shall see that the faculty members (supervisors) shall provide
orientation to Mentor Teachers on the use of assessment tools like rating scales,

guestionnaires, observation schedules etc to assess the student — teachers’ performance.

e The Principal and faculty members should continuously interact with the lab schools and mentor

teachers.

e The Principal, DIET shall issue necessary orders to the faculty members to visit the lab schools
in the district randomly, apart fromthe visits to the regular Lab Schools to provide guidance to

mentor teachers and student-teachers.

e The Principal, DIET shall furnish the problems shared by the DEO to the Director, SCERT, TS

for further course of action.

e The Principal, DIET shall send a District Report after completion of the Internship Programme
to the Director, SCERT, TS.

Role of the Principal, Private Elementary TEI:

e The Principal of the EL.TEI shall attend the District Level Orientation Programme and shall

coordinate with MEO in conduct of Mandal Level Orientation Programme.

e The Principals of Private El. TEIs located in the mandal shall conduct the Mandal Level
Orientation Programme jointly with MEQ to the Head Master and one Mentor Teacher from

the Lab Schools & Head Masters of School Complexes.

The Principal, El. TEI shall see that the faculty members (supervisors) provide orientation to
Mentor Teachers on the use of assessment tools like rating scales, questionnaires, observation

schedules etc to assess the student — teachers’ performance.
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e ThePrincipal of the EL. TEI shall allocate the student teachers of his/her institution to the schools

as per the norms and as per the school allocation list communicated by the DEO.

e The Principal shall conduct a Meeting with the faculty members (Supervisors) to appraise
about their role in conduct of Internship Programme.

e The Principal shall conduct an in-house orientation to student-teachers about the importance

and implementation of Internship Programme.

e The Principal shall conduct one day workshop with the student teachers and faculty members
of the respective DIET, on completion of their first visit to lab Schools by the student teachers
and shall guide accordingly in preparation of Period and Lesson Plans, TLM and conduct of

classroom transaction.

e The Principal shall assign the work to the faculty members (Supervisors) and see that they visit
the Lab Schools daily to monitor the programme and provide guidance to the Mentor Teachers

and Student Teachers.

e The Principal and the faculty members should continuously interact with the lab schools and

mentor teachers.

e The Principal shall inform the problems relating to Internship arising during Internship in Lab
Schools and their TEI to the Principal, DIET and the Director, SCERT, TS for further course

of action.

e The Principal shall send a Report on completion of the Internship Programme to the Principal,
DIET.

Internship Hand Book 15




Role of the Mandal Education officer:

The MEO shall assist the DEO and the Principal of DIET in identification and allocation of

schools.

e The MEO shall attend the District Level Orientation Programme and shall coordinate with

Principal of the TEIs in conduct of Mandal Level Orientation Programme.

e The MEO shall conduct the Mandal Level Orientation Programme to the Head Masters of
School Complexes, Head Masters & one Mentor Teacher from each Lab School jointly with

the Principals of EL. TEIs located in the Mandal.

e The MEO shall appraise the roles of HMs of School Complex &Lab School & and the Mentor
Teachers in conduct of the Internship Programme School Complex during the Orientation

programme.

e The MEO shall communicate the Proceedings of the DEO regarding Internship Programme to
the Head Masters of School Complex and the Head Masters of the Lab Schools during the

Mandal Level Orientation Programme.

e The MEO shall scrutinize the reports submitted by the HMs and shall inform if any major

problems or deviations observed to the Principal, DIET and DEO ofthe respective district.

Role of the Supervisor (Faculty Members of DIETS/EIL.TEIS):

e The Supervisors shall attend the in-house meeting on Internship Programme conducted by the

Principal of the respective institution.
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e The Supervisor shall provide guidance to the student teachers with respect to: a) visit to Lab
Schools, b) Observation of Lessons of Mentor Teacher, ¢) conduct and assessment of Pre &

Post tests to students of Lab Schools, d) selection of topics for classroom transaction etc.

e The supervisor shall support the Principal in organization of the workshop in their institution
with student teachers on their first visit to Lab Schools and shall provide guidance to student

teachers in preparing Period plans, Lesson Plans, TLM and total planning of Internship.

e The supervisor shall give at least two demonstration lessons for student teachers for imparting

quality Classroom transaction.

e The supervisor shall visit the Lab Schools daily where the student teachers of their institution
are attending the Internship. They shall observe the classes and provide guidance/give suggestions

to student teachers for improvement.

e The supervisors shall visit the Lab Schools before the initiation of the programme and shall

interact with HM and Mentor Teachers and shall appraise about their roles in Internship.

e The supervisors shall award the marks to each student teacher based on the performance at

Lab School and other related activities like preparation of Lesson Plans, TLM etc.

e The supervisor of DIET shall also visit randomly the Lab Schools in their district to verify the
conduct of Internship and also to provide on-site support to student teachers and mentor

teachers.

e The supervisor shall bring the problems, if any, to the notice to the Principal of their respective

institution.
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Role of the School Complex Head Master:

e The HM of School Complex shall attend the Mandal Level Orientation Programme and shall
work as per the guidelines given inthe Orientation programme.

e The HM of the School Complex shall visit the Lab Schools under its jurisdiction to monitor
the attendance of student teachers and to provide academic guidance to the HM of the Lab

School, Mentor Teachers and the Student Teachers.

The HM of the School Complex shall assign the work of Day-wise Attendance Monitoring to
the Cluster Resource Person (CRPs) and shall scrutinize the Day-wise reports. If the student teachers
attendance falls below 90%o, the HM shall submit a report on attendance to the Principal, DIET of
the respective district and the Principal of the TEI concerned after completion of the Internship

Programme.

Role of the Lab School Head Master:
e The HM of Lab School shall attend the Mandal Level Orientation Programme and shall work

as per the guidelines given in the Orientation programme.

e The HM of the Lab School shall conduct a meeting with the student teachers on conduct of
Internship Programme and the importance of Internship Programme to student teachers and
also students of their respective school.

e The HM ofthe Lab School shall see that the lab school functions as the extension centre of the

TEI to which it has been attached.

e The HM shall introduce the student teachers to mentor teachers and also students of the

school.
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e The HM shall conduct a Meeting with the Mentor Teachers of the School about their role in
conduct of the Internship programme. The mentor teachers shall be instructed to provide

proper guidance to student teachers.

e  The HM shall continuously monitor the Internship Programme and shall prepare a report on
the Internship Programme after completion of the programme and shall submit the same to the
MEO of the respective Mandal.

e The HM shall prepare the Time Table for conduct of Internship Programme. While preparing

time table the HM shall ensure that every student teacher handles classes I to V.

e The HM shall assign the Language (Telugu/Urdu), Mathematics, Physical, Health & Yoga
Education and Art & Cultural Education subjects only for conduct of Internship Programme

as per the first year D.EI.Ed Curriculum.

e The HM shall allocate 20 periods each for Language and Mathematics and 05 periods each
for Physical, Health & Yoga Education and Art & Cultural Education subjects in the Time

Table designed for each spell of the internship programme.

e The HM shall see that, Out of the four students allocated to the School, two students shall be
assigned the work relating to the classes | & Il and the remaining two students shall be
allocated Classes I11, 1V and V. The students allocated classes | & 11 in the first spell shall be
allocated with the work of classes I11, IV and V in the second spell. Exposure to all five

classes for each student teacher in two spells is mandatory.

e The HM shall check the daily work of mentor teachers and student teachers and certify the
same. The Lesson Plans, Reflective Journals, TLM used shall bechecked by the HM every
day. The HM shall verify whether the student teachers are conducting other practical work

assigned to them like Action Research, CCE procedures, peer observation etc.
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e The HM shall maintain the Attendance Register of Student Teachers and the Visit Register to
record the observations of Monitoring Officials. The HM & Mentor Teachers have to close

the daily attendance of student teachers duly attesting the column daily.

e The HM shall see that all the student teachers shall maintain punctuality, i.e. attending the
School from Morning Assembly till closure of the school in the evening is mandatory for

Student Teachers.

e The HM of the Lab School shall monitor the conduct of Pre & Post tests, assessment, allocation

of marks to students and certification of learning levels achieved by the students.

e The HM shall discuss the findings of the Action Research with the Teachers of the school and

during School Complex meetings.

e The HM shall verify the TLM prepared and used by the student teachers and shall provide

guidance for improvement.

e  The HM also shall verify whether the student teachers are conducting the class room transaction

in participatory mode and assessment as per the CCE method.

e The HM shall provide an opportunity to Student Teachers to participate in SMC and School

Complex Meetings.

Role of the Mentor Teachers

e The Mentor Teachers shall allow the student teachers to observe their class and shall conduct

the class room transaction in participatory mode for the benefit of student teachers before

commencement of actual internship programme.
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e  The Mentor Teachers shall monitor and support the student teachers in conduct and assessment

of Pre & Post test for students.

e The improvement shown by the Students in post test shall be the criteria for award of marks

for Internship for student teachers.

e The mentor teachers shall allocate the topics/ units for the entire Internship Programme for

conduct of class room transaction to the student teachers.

e The mentor teachers shall monitor the daily attendance of student teachers and shall report the

same to HM.

e The mentor teachers shall scrutiny the Lesson Plan, Reflective Journals, TLM etcand shall

provide guidance wherever necessary.

e The mentor teacher shall observe each lesson of the concerned student teacher daily and give

guidance inthe form of remarks in the Lesson Plan Record.

e The mentor teachers shall guide the student teachers in preparation of Summative/Formative

formats for conduct of class room assessment following CCE Method.

e The Mentor Teacher shall monitor the conduct of classroom transaction in participatory mode,
the classroom assessment in CCE method, allocation of marks to students and certification of

learning levels achieved by the students.

e Any problemarising during the Internship Programme shall be brought to the notice of the

HM of the Lab School by the mentor teacher.
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e While awarding internship marks to the student teachers, the performance of the student
teachers shall be evaluated in terms of improvement in performance of the particular class
students.

e  The marks shall be awarded for student teachers individually by mentor teachers and supervisor
(Faculty members of the DIET/TEI concerned). Average of both the members shall be the

final mark assigned to the student teacher for internship.

Duties of Student Teacher:

During Internship, the student — teachers are required to undertake a variety of activities relating
to classroom teaching, classroom management, organization of school-based and community-based
activities other than teaching. For undertaking the activities, the student — teachers are required to

develop arepertoire of understandings, competencies and skills.

e The student teacher shall attend the Orientation Programme conducted by the Principal at
their respective DIET/TEI and shall proceed as per the guidelines given in the Orientation

programme.

e The student teacher shall visit the allocated Lab School at least one week before the actual
Internship Programme to observe the class of the Mentor Teacher, for conduct of Pre Test for

students and to collect the allocation of units for class room transaction.

e The student teachers shall conduct pre test to assess the learning levels of students and shall

plan the classroom transaction as per the learning levels of the students.

e The student teachers shall participate in the workshop at DIET/EIL TEI after their visit to Lab
School and shall prepare Period plans, Lesson plans and TLM as per the guidance of their
faculty members (supervisors). The student teacher shall submit the Lesson plan Record and

the TLM to the respective faculty member after their completion of the Internship programme.
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e The student teacher shall attend the Lab School for a period of 20 days compulsorily and
perform the role ofa regular teacher. The student teacher shall be in the school before conduct

of Assembly & Prayer in the morning to closure of the school in the evening.

e The student teachers shall also conduct the post test for students to assess the impact of
Internship Programme. The improvement shown by the Students shall be the criteria for

awarding the marks for Internship for student teachers.

e The Period of Internship shall be completed based on the performance of the students in post
test, 1.e. the students of Lab School shall show at least 50% improvement in their achievement

of learning.

e The student teacher shall attend at least one School Complex and SMC meeting.

e The student teacher shall conduct classroom transaction in Language (Telugu/Urdu),
Mathematics, Physical, Health & Yoga Education and Art & Cultural Education subjects only

for conduct of Internship Programme as per the first year D.EL.Ed Curriculum.

e The Internship Programme shall be conducted in two spells @ 20 days in each spell. The
student teachers shall conduct classroom transaction for all classes i.e. 1 to V intwo spells as
per the D.ELEd Curriculum. 90% of attendance is compulsory. The students with less than

90% attendance will not be allowed to appear for the final examination, both theory & practical.

e Itisthe responsibility of the student - teachers to check whether classes | & Il and Classes 111,
IV and V are allocated for classroom transaction in two spells. For Example —if a student -
teacher conducted classroomtransaction for classes | & I1 in first spell shall conduct classroom
transaction for classes Il1, IV and V in second spell and a student — teacher conducted
classroom transaction for classes I11, IV & V infirst spell shall conduct classroom transaction
for classes I & 11 in second spell. Exposure to all five classes for each student teacher in two

spells is mandatory as per the first year D.EL.Ed Curriculum.
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e The student teacher shall conduct classroom transaction for 20 periods each for Language
and Mathematics and 05 periods each for Physical, Health & Yoga Education and Art &

Cultural Education subjects for each spell of the internship programme.

e The student teacher shall complete the practical work related to first year subject papers

during the Internship programme.

e The student teacher shall observe the Peer Classroom teaching for 5 classes and shall submit

arecord on the same.

e The student teacher shall conduct Action Research in any problem area with respect to children,

classroom, school etc. and shall submit the report.

e The student teacher shall record and maintain the Reflective Journal as per the guidance given
by their respective DIET/EL TEI faculty.

e The student teacher shall conduct Formative and Summative Assessment for Language and

Mathematics and shall submit the CCE Record for the same.

e The student teacher shall plan to conduct at least 2 lessons in each subject using ICT.

e Unauthorized absence shall be viewed seriously and his/her attendance shall be reduced by

5% per day.

e Period of absence shall be made good by extending the internship equal to period of absence.
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General Guidelines:

e The students falling short of 90% attendance during Internship are not eligible to appear for the
Final Examination as per the NCTE Norms, 2014. However, short of 2/3 days for required
attendance shall be considered and the student teacher shall be instructed to attend the Lab
School for completion of Internship programme with information to the Principal of respective
DIET/TEL

e The period of Internship for Student teachers who do not achieve 50% of teaching-learning
skills shall be extended further till they achieve the said skills. For such students, if the number
of days required is more than 05, they shall not be allowed to appear for the Final Examination
(both Theory & Practical).
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Action Research

The primary objective of this component of school experience is to prepare student-teachers
to develop and improve their own classroom practice by conducting small scale education research
themselves. This would enable student-teachers to concentrate on, and to take responsibility for, how
learning is organized and transacted.

Many problems faced by teachers in school and classroom require immediate attention and
solutions. Teacher cannot depend on research findings reported earlier for particular and specific problems
that arise in classrooms as they may not be easily accessible for a normal teacher or he/she may not
possess the necessary knowledge of Research to interpret the findings. The on - the - spot research
aimed at the solutions for immediate problem is known as Action Research.

Action research is used in real situations as its main focus is on solving the problems that are
identified in daily activities. Action research focuses on immediate application of procedures to solve
the immediate problems but not on the development of theory or general application. It places emphasis
on a problemin a local setting. It provides solutions for particular problems which are unique for that
particular problem. Its findings are to be evaluated in terms of local applicability, not universal validity.
It applies scientific thinking and methods to real — life problems to improve the methods, processes and
approaches by solving the identified problems. In connection with the School, its purpose is to improve
school and teacher practices. This kind of qualitative research is generally used by teachers who aimat
improvement in their professional practices or behavioural modifications or enhancement of academic

achievement in children.

In what follows a few kinds of data which can be collected from various sources are presented.
l. Data from Children

a. Observation of Activities(Group & Individual ; Written Notes & Digital Recordings
b. Reportsof Experience( Reading Diary+ Asking Questions/Interview + Others)

c. Tests(Oral& Written; Standardised& Non-Standardised; Slip tests/ad hoc tests ; personality

tests and other psychological tests)
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d. Expressions of Opinion ( Children’s opinions and attitudes can provide data if elicited by

interviews and questionnaire)

e. Classroom Artefacts ( Material produced by children ; exercise books; writings and creative

worketc.)
Il.Data from Teachers
Similar procedures to those listed above ,data from children, apply here ,but the data need to
be collected from teachers
a. Observation of Activities of Teachers
b. Reports of Experience of Teachers ( Reading Diary+ Asking Questions/Interview + Others)

c. Expressions of Opinion ( Teacher’s opinions and attitudes can provide data if elicited by

interviews and questionnaire)

d. Classroom Arte facts ( Material produced by Teachers ; exercise books; writings and

creative work,etc.)

I11.Data from Parents

a. Reports of Experience : This may be collected from interview, questionnaire and other sources

b. Expression of Opinion : This also can be collected from interview, questionnaire and other

sources
IV.Data from Self
a. Observation of Activities: (This can be done by the playback of audio or video —recordings)
b. Reports of Experience: ( Diary maintained )

c.  Expression of Opinion: ( these are of particular interest when recorded over a period of time

and reveal a shift in opinion which can be explained introspectively)

d. ClassroomArtefacts : ( Material produced by Self ; exercise books; writings and creative

worketc.)
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The steps usually followed in Action Research are: Plan, Act, Observe and Reflect. Initially
teacher identifies the problem and formulates hypothesis or research questions, prepares action plan,
implements the plan and observes the process. Collects the information (data) on the interventions /
strategies, analyzes the findings to find out the success of the action plan and records the findings and
self reflections in the Research Report.

Guidelines for conduct of Action Research:

e ldentify the problem in your Lab School or Classroom

State the problem clearly.

e Specify the Objectives, indicating the changes or improvements expected in the subject.
e Formulate hypotheses or frame research questions before proceeding further.

e Fixthe time frame i.e. state the requirement of time to complete the work (action research).
e ldentify the persons or situation responsible for the problem.

e Collect the information (data) from the persons involved to resolve the problem.

e Prepare research tools to collect the data.

e Collect the data.

e Plan strategies/interventions to solve the problem/ get solution for the problem.

e \Work out the strategies / interventions and observe the process.

e Assess the process to find out the success of planned interventions / strategies.

¢ Report the findings.

e Document the entire process. Report self - reflections in the document. Specify your role in the

process.

¢ If desired solutions are not achieved, reassess the problem, plan again and continue the process

till the problem is resolved.
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School Experience:

School experience is the heart of any meaningful holistic teacher education programme. Research
in education clearly indicate that awell-conceived school experience component would maximize the
trainees’ learning. The success of prospective teachers cannot be guaranteed unless and until they
undergo top quality practical experience in schools. In so doing, the ability of prospective teachers to
carry out the manifold demands of work can be greatly enhanced, to the benefit of the learning experience
ofthe children. Thus teacher education institutions need to undertake the school practicum component
of the teacher preparation programme more authentically to ensure trainee teachers find field-based
experiences fruitful and rewarding in terms of their professional preparation.

Teacher education programs need to initiate constructive practices in preparing teachers for the
reality of the classroom and the school. Only during the field- experience do the trainees come to know
better about the ground realities of their future workplace. Also, they are given the opportunity to apply
knowledge and skills learned in the different taught courses. These experiences help trainees to think of
ways to cope best with the challenges and demands they are likely to face in schools. Hence, the
school-based teacher education programmes are always have a promising potential for teacher

preparation and teacher development.

The Objectives of School Experience are:

1. tolearnto relate and communicate with children

2. to learn to conduct meaningful group and individual activities with children
3. tolearnto engage all children in activities and to ensure active participation and free expression

4. to learnto observe children and collate experiences of interacting with and relating to children

5. to learn to place emphasis on integrating craft, theatre, music, play for organizing creative

activities for learning disciplinary subjects and human development
6. to learnto reflect upon experiences

The following tasks need to be planned for effective school experience programme:

1. Organizing Orientation workshops for School Teachers and student-teachers

2. Planning School Experience programme
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3. Preparing student teachers ( selection of lessons, mode of presentation, material development,

assessment and learning experiences etc. )
4. School and Classroom Observations
5. Participation in School activities and development
6. Working with children and teachers .
7. Writing and Maintain Records
8. Planning Time Frame schedule
9. Planning Supervisory support

10. Other activities and practices for effective teaching

The School Experience (SE)is the experience gained by the student —teachers during the internship
programme as full time regular teachers, playing complete role of a teacher. This is essential for individuals
who are interested to become teachers. It gives them the first hand information and knowledge about
the actual classroom transaction. It provides an insight into the teaching of teacher and learning of
children and learning situations. It provides a chance to observe the activities and teaching of mentor
teachers. It provides an opportunity to interact with children and mentor-teachers. It gives an insight
about the classroom atmosphere, levels of learning of children, children behavior, facilities available in
school, community support etc. SE helps to build rapport with children, enhances enthusiasm and
passion towards teaching profession. It helps to understand the children, to plan and prepare Period
Plans, Lesson Plans and Teaching Learning Material etc. as per the abilities and needs of children. It

helps to know the role and responsibility of teacher in child learning.

During SE, the school-based activities enable the student — teachers to connect theory to
practice and help themacquire a perspective regarding the aims of education within which their previously
acquired knowledge and practices get systematized and structured enabling themto teach effectively.

The SE provides an opportunity to observe classroom teaching of mentor teachers / peers, to get an

Internship Hand Book 58




insight into student behavior, instructional practices, student learning, learning environment and classroom
management. It helps the student — teacher to critically reflect and discuss the practices and engage in
activities like maintenance of records and registers, preparation of period, lesson and unit plans using
different artifacts and technology, classroom management, activities related to school—community —

parent interface and reflections on self— development and professionalization of teaching practice.

The SE also provides exposure to school-based activities like delivering lessons of pedagogic

subjects thereby offering an experience of full-time regular teacher. The student — teachers introspect,
assess and improve understanding of themselves, their classroom transaction and also about others.

Development of Learning Resources in Lab School:

The Head Master and the Mentor teachers shall take the responsibility in the development of
the Learning Resources in the Lab School. They have to interact with the Student - Teachers and
appraise them about the importance of Learning Resources in School to maintain and enhance the
quality classroomtransaction before beginning of the Internship. The Student — Teachers shall be informed
to provide the Books, Journals, Magazines etcand Teaching Learning Material used during their classroom
transaction to the School Library and Laboratory. The student — Teachers shall also be informed to
share the soft and hard copies of the ICT lessons prepared for classroom transaction. The student —
Teachers shall identify any resources (specimens, models etc.) available in the community and can

share the information with the HM and the Mentor Teachers for further use by the regular teachers.

Integration of Arts & Crafts in Teaching & Learning:

The objective of this component of school experience is to enable student-teachers to experience
and understand the learning process in a holistic manner, rather than as one confined to the “cognitive

domain”. Also to develop a vast repertoire of skills in drama, art, craft, music and physical movement.

Art, Music, Dance, Theatre, Stories and Crafts have immense potential for being used asa tool
for transaction of School Curriculum promoting aesthetic sensibility and healthy overall development

among children. Art & Art Education enables student — teachers to participate in creative work and
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understand the importance of arts and its associated values in teaching and learning. Integration of arts
with general subjects facilitates teachers to use various forms of arts in education and helps them to
understand children.

Arts integration isan approach to teaching that integrates the fine and performing arts as primary
pathways to learning. Arts integration differs from traditional education by using / integrating art forms in
regular classroom transaction of other subjects like Language, Science, Social Studies, Mathematics
etc.

Arts integration is an approach to learning & teaching where the students can construct
knowledge and exhibit their understanding inan artistic way about the general subjects. The goal of arts
integration is to increase knowledge and understanding of general subjects at the same time fostering a
greater understanding and appreciation of the fine and performing arts. In this form of learning the
students engage in a creative process connecting arts to general subjects. Incorporation of arts in
regular subject transaction helps to engage student for longer time in content learning. Due to the joyful
experiences through arts, the motivation among students remains high and hence the span of attention
increases thereby enhances the learning and quality of learning among students. Exposure to integrated
learning enhances the critical thinking skills and reasoning abilities among students. Art is a powerful

medium for the cognitive development of children.

Teachers can incorporate arts in general subjects by using music, dance, drama, drawings,
paintings, creative writing etc. Arts Integration strategies can be implemented quite easily in classrooms.
For Example, Music, drama, painting and creative writing can be used in teaching of Language, drawing,
painting, music and manipulation of materials can be used in Science, Social Studies and Mathematics
Teaching. The student — teachers shall consider the art as ‘learning through the arts’, i.e. using the art as
a medium of expression and communication of ideas in other subjects. The basic objective of this
concept is not to give training to become proficient ina given art form but to cultivate certain skills
among children helping them to engage with life creatively and to provide space for the expression of

ideas.
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Reflective Journal
Reflective journals are personal records of students’ learning experiences during the course
period. Students reflect their own thoughts, ideas, feelings, opinions etc. and record their experiences
confronted during the teaching - learning process. Reflecting is a cyclical process, where recording
ones thoughts (reflecting) “leads to improvement’, improvement could mean progress, development,

maturity, indicating positive change.

This promotes the development of metacognitive skills among student — teachers. The student
may self-reflect on or analyse the situation by writing. Self — assessment paves a way for betterment
among student - teachers. The process of assessing one’s own thoughts, emotions and feelings is
particularly helpful for student—teachers as it helps to modify their classroom practices and behaviour.
During Pre — Service Teacher Education Programme it is desired that the students are expected for
change for the better. It is expected from the student - teachers to grow while learning and to become
knowledgeable persons. Reflecting on happenings processes and analyzing leads to improvement of
the learning among student - teachers. The aim of writing Reflective journals isto see progress over a

period of time and to gain a sense of achievement and improvement.

Student - Teachers shall know how to identify the problems, how to reflect on problems, what
they already know about the problem, what they further need to know about the problem, and how to

proceed to increase their understanding to provide conducive classroom environment / situation.

The Reflective journal is an assessment tool that provides an insight into how individuals value
their own learning and progress. It encourages students to begin their self —thinking and promotes
development of personal values. It encourages student - teachers to explore their thoughts in depth that

leads to improvement.
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Guidelines for writing Reflective Journal:

e No specific format is prescribed for writing, it is a unique and open ended document. The

student —teacher is at liberty to record his feelings and experiences.

e The style of writing can be informal and flexible. It is suggested that students capture all formal
and informal events which will prove useful. But, using of correct language, terminology;, facts,

and connections to subject content is to be followed.

e Focus on the areas which pose the most problems or difficulty and also include those areas

which are less problematic.
e The student— teachers shall reflect his / her feelings and experiences daily.

e The student —teacher shall clearly state his/ her ideas and view points on any particular event

/ concept.

e Daily record of feelings, emotions, opinions, ideas and experiences - the student — teachers
shall observe and describe the situation. The student —teacher shall assess and state who all are
involved in the situation and also his / her role in that situation. Reflection feelings, reactions and
experiences. Analyse and indicate good and bad of the situation and what the student —teacher
has learnt from the situation. The student — teacher has to frame questions for improvement of

the situation and shall implement the same and it shall be recorded.

e Review the situation and find out whether the situation has led to self —development. If not
achieved the desired improvement, analyse what steps and process would give the improvement

and implement the process.
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